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A. How to Sign up/Login to the Portal
Step 1: Visit the Nasha Mukt Vidyalaya portal at:

https://tofei.education.gov.in/

Step 2: From the main menu, select “Login/Signup”

iy Department of School Education and Literacy
& Ministry of Education, Government of India

About Support Resources Progress FAQs Contact Us Login / Sign Up

Eng v P -:é:- Q Nasha Mukt Vidyalaya

Ensuring Every School
Remains a

Tobacco-Free
Zone

Ensuring classrooms and campuses stay

free from tobacco, for every student’s
future.

Step 3: Select the role as “School User” and Log in using your UDISE Code and Password.
If you are logging in for the first time, then click on “Signup”.

g Department of School Education and Literacy P—— o Q Nasha Mukt Vidyalaya
2 Ministry of Education, Government of India -t %X
Welcome To
Nasha Mukt Vidyalaya "
- . Y. SignIn
Your journey to a tobacco-free school starts here.
SCHOOL USER (" NODAL OFFICER |
UDISE Code
o
Password
®©
T
Enter Captcha BLH ¢ D (&

® Please select your role to continue

® Selecting the correct role is essential for system
access

SIGN IN

Not registered yet

OR

SIGN IN WITH OTP




Step 4: Enter the UDISE Code and click Continue.

g Dépf‘lrtment of Sc‘hool Education and I.ltfarm:y — Q Nasha Mukt Vidyalaya
&2 Ministry of Education, Government of India
Basic Information Confirm School Details Create Password
Welcome To .
. Signu
Nasha Mukt Vidyalaya gnip
Your journey to a tobacco-free school starts here.
UDISE Code
Enter Captcha 15 E A-A NE c

@ Please enter 11-digit UDISE code of your school

@ Kindly provide the mobile number of the school associated with the UDISE
system

@ Isthe UDISE Code incorrect? Change UDISE Code

CONTINUE

Alregdy have an Account? Sign In

Step 5: Enter the Mobile Number and click Continue.

g Department of School Education and lll_eracy Pr— Q Nasha Mukt Vidyalay:
&2 Ministry of Education, Government of India
Basic Information Confirm School Details Create Password
Welcome To
: Signu
Nasha Mukt Vidyalaya gnyp
Your journey to a tobacco-free school starts here.
UDISE Code
Mobile Number
<
Enter Captcha Ky OF Moa c

@ Please enter 11-digit UDISE code of your school

® Kindly provide the mobile number of the school associated with the UDISE
system

@ s the UDISE Code incorrect? Change UD

CONTINUE




Step 6: You will receive OTP at your mobile number. Enter the OTP and click Continue.

Department of School Education and Literacy

* TS 2 A Eng v e- 9 Nasha Mukt
& Ministry of Education, Government of India ol 3

Basic Information Confirm School Details Create Password
Welcome To .
. Sign U
Nasha Mukt Vidyalaya s o
Your journey to a tobacco-free school starts here.
UDISE Code

Mobile Number

Enter OTP

Didn't Receive OTP? |

An OTP has been sent to your registered mobile number ending with ******2368,
Is the UDISE Code incorrect? Change UDISE Cod:

CONTINUE

Step 7: You will see the school details associated with your school, please verify &
continue.

Confirm your school details

Please review your school details below and update where necessary.

I Basic School Details

School Name Address
UDISE Code School Phone No.
Email Id Location
NA Urban
School Type (Boys/Girls) School Category
Co-Education Upper Primary with grades 1to 8 (PRY-UPR)

School Management

Private Schools




Step 8: After verifying the details enter the details of Nodal Representative and then check
the self-declaration. Click on “Verify and Proceed” to move next.

¥ Department of School Education and Literacy tng
~
Ministry of Education, Government of India -
Co-taucation upper Frimary with graaes 1 10 8 (FRY-UFK)

@ Nasha Mukt Vidyalaya

School Management

Private Schools

I Fill Information for Nodal Representative

Name Designation Mobile Number Year of Activity Implementation

Enter the mobile number here 2025 -

Note: Enter the above details carefully. Once you click "Verify and Proceed” these cannot be changed.

a! hereby confirm that the above details are accurate and pertain to my scheol and role. I understand that this information will be used for official reporting and evaluation under the
TOFEI.

VERIFY & PROCEED

© 2025 Ministry of Education, Govt. of India. All rights reserved.

Step 9: Now set the new password and click on Sign up.

g Department of School Education and Literacy
&2 Ministry of Education, Government of India

Q Nasha Mukt Vidyalaya|

v v ]

Basic Information Confirm School Details Create Password

Welcome To

Nasha Mukt Vidyalaya

Your journey to a tobacco-free school starts here.

Create Password

Be a part of creating safe, healthy schools.

Password

rter your password ©

Confirm Password

Re-write your confirm password ®

SIGN UP

(@ Password must be at least 8 characters long and include one uppercase
letter, one number, and any one special character

GDapatuseaosilygueccoblo | jonlike vournome date of Birth or




Step 10: You will get the pop-up for Sign-up completion. Click on OK to complete the Signup
process.

v

Sign Up Completed

Your password has been successfully created for your
ToFEI account. You can use this password to log in next
time.

Step 11: You can login using UDISE code and password or you can also login using OTP.
Enter the UDISE Code and click on Send OTP. Enter the OTP and click on Proceed to
complete the Login.

Department of School Education and Literacy fng @ Q Nasha Mukt Vidyalaya
’ v Se-
&2 Ministry of Education, Government of India A

Welcome To

Nasha Mukt Vidyalaya

Signin
Your journey to a tobacco-free school starts here.
SCHOOL USER NODAL OFFICER
UDISE Code
Enter your UDISE Code here &
P — ==
Enter Captcha I Q'\'l &9 i (&

@ Please select your role to continue

@ Selecting the correct role is essential for system
access

SEND OTP
Natzagi

L2 Sigadia

OR

SIGN IN WITH PASSWORD




B. How to Conduct a self-Evaluation for your School?

Step 1: After signing in you will see the welcome message. Click on Continue to Begin

Welcome to Nasha Mukt Vidyalaya

Please complete the survey!

CONTINUE

Step 2: You can see the list of questions pending for assessment. Click on first box to begin

the assessment.

g Department of School Education and Literacy
<2 Ministry of Education, Government of India

Home School Dashboard About

School Dashboard

Self-Evaluation Questionarie

Activity

Support Resources

Comprehensive Tobacco-
Free Signage within
Campus

Pending ya

Awareness and
Information Display

Pending pa

Display of Responsible
Authority on Signage

Pending 2

Regular Awareness
Activities

Pending pa

Progress

FAQs Contact Us

Eng v

e

Q Nasha Mukt Vidyalaya

SCHOOL PROFILE

Total Questions: 12 (including two conditional questions) Complete: @ Pending : 12

Institutional Identity as a
Tobacco-Free Campus

Pending a

Designation of Nasha
Mukt Vidyalaya Monitors

Pending pa

Drug-Free Zone
Declaration (500-Meter
Radius)

Pending ya

Institutional Policy
Integration

Pending pa

Clean and Substance-
Free Campus Environment

Pending A

Compliance with 100-Yard
Regulation and
Enforcement

Pending Va

Note *: Q1 will be marked complete only if Q1.1 is filled when Q1 is answered ‘Yes’; similarly, Q2 will be marked complete only if Q2.2 is filled when Q2 is answered

‘Yes'.




Step 3: You will see list of questions for assessment. Read each question carefully and
move to next question. Each question has 2 options Yes or No. If your answer is “Yes”, then
you have to upload an image relevant to the question & then click on “Save as Draft”. If the
answer is “No” then there is no need to upload the image directly click on “Save as Draft”.

4 Dfpf:rtment of School Education and thferacy Eng g 9 Nasha Mukt Vidyalaya
&2 Ministry of Education, Government of India —r
Home School Dashboard About Support Resources Progress FAQs Contact Us E/ﬁ\E

Note: Please complete all survey questions and upload the required photos to activate the final preview.

GO TO DASHBOARD

@ Active @ Completed Pending

Nasha Mukt Vidyalaya Criteria

T BE 2. [ & 4 5 6 7 8 9 10

Not Applicable

Ql.1Is “Tobacco Free Area” signage displayed at all prominent places inside the premises of the Upload & Preview Image

Educational Institute?

O ano
@ b Yes

Your photo will appear here once uploaded

UPLOAD PHOTO

* Schools are requested to kindly upload appropriate photos.
* Please click on the image to view the uploaded photo.
+ Max upload file size 4MB, allowed files JPG, PNG

1 / 12 Next SAVE AS DRAFT |

v Dt.a;?urtment of S({hool Education and thferucy Eng v o e Nasha Mukt Vidyalaya
2 Ministry of Education, Government of Indic —t
Home School Dashboard About Support Resources Progress FAQs Contact Us Eﬁﬂ

Note: Please complete all survey questions and upload the required photos to activate the final preview.

Nasha Mukt Vidyalaya Criteria

11 2 21 3 4 5 6 7 8

Q1.1s “Tobacco Free Area” signage displayed at all prominent places inside the premises of the

5 10

GO TO DASHBOARD

@ Active @ Completed Pending Not Applicable

Upload & Preview Image

Educational Institute?

O ano
@ b Yes

Your photo will appear here once uploaded

UPLOAD PHOTO

® Schools are requested to kindly upload appropriate photos.
* Please click on the image to view the uploaded photo.
* Max upload file size 4MB, allowed files JPG, PNG.

1 / 12 Next SAVE AS DRAFT

Step 4: After clicking Save as Draft click on second question to move to next question. If
answer for your first question is “Yes” then you have to answer question 1.1 as well. If the
answer is “No” then directly move to question 2. Repeat the same for all the questions.



g Department of School Education and Literacy Eng . @ Nasha Mukt Vidyalaya
Ministry of Education, Government of India e \-) :

School Dashboard About Support Resources Progress FAQs Contact Us

Note: Please complete all survey questions and upload the required photos to activate the final preview.

- 11 - 21 3 4 5 6 7 2 9 10 @ Active @ Completed Pending Not Applicable

Q2.1s ‘Tobacco Free Educational Institution’ signage displayed at the entrance/boundary wall of Upload & Preview Image
the Educational Institute

@ ano
O b Yes

Your photo will appear here once uploaded

UPLOAD PHOTO

* Schools are requested to kindly upload appropriate photos.

* Please click on the image to view the uploaded photo.

* Max upload file size 4MB, allowed files PG, PNG.
Prev. 3 / 12 Next SAVE AS DRAFT

Step 5: In some question, if you select answer as “Yes”, then you have to enter remark and
upload the image. Complete to move to next question.

g Department of School Education and Literacy kg 3 @ Nasha Mukt Vidyalaya
“ 8-
Ministry of Education, Government of India e

Home School Dashboard About Support Resources Progress FAQs Contact Us

Note: Please complete all survey questions and upload the required photos to activate the final preview.

Nasha Wkt Vidalaa el o
21 3 4 5 6 7 n n - @ Active @ Completed Pending Not Applicable

Q9. Are there any shops selling tobacco products within 100 yards of the educational institution? Upload & Preview Image

() anNo
@ b Yes

Enter your remarks here

Your photo will appear here once uploaded

UPLOAD PHOTO

# Schools are requested to kindly upload appropriate photos.

+ Please click on the Image to view the uploaded photo.

Prev T / 12 Next SAVE AS DRAFT * Max upload file size 4MB, allowed files JPG, PNG.




g Department of School Education and Literacy tng
v
Ministry of Education, Government of India

@ Nasha Mukt Vidyalaya

Home School Dashboard About Support Resources Progress FAQs Contact Us

Note: Please complete all survey questions and upload the required photos to activate the final preview.

21 3 4 5 6 7 n n @ Active @ Completed Pending Not Applicable

Q9. Are there any shops selling tobacco products within 100 yards of the educational institution? Upload & Preview Image

O a No
@ b ves

Enter your remarks here

Your photo will appear here once uploaded

UPLOAD PHOTO

* Schools are requested to kindly upload appropriate photos.

T PIEa5e Click on the IMage to view the uploaded photo.

Prev 11 / 12 Next SAVE AS DRAFT ¢ Max upload file size 4MB, allowed files JPG, PNG.

Step 6: After saving all the questions, click on Preview to review all the answers.

g Department of School Education and Literacy tng m @ Nasha Mukt Vidyalaya
v 99
Ministry of Education, Government of India ot

Home School Dashboard About Support Resources Progress FAQs Contact Us

Note: Please complete all survey questions and upload the required photos to activate the final preview.

Nasha Mukt Vidyalaya Criteria
1.1 2.1 n n n n n @ Active @ Completed Pending ot Applicable

Upload & Preview Image

Q10. Are there any shops selling tobacco or drug products within 100 yards of the educational
institution?

@ a No
O b Yes

Your photo will appear here once uploaded

UPLOAD PHOTO

* Schools are requested to kindly upload appropriate photos.

# Please click on the image to view the uploaded photo.

* Max upload file size 4MB, allowed files JPG, PNG.
Prev 12 / 12 SAVE AS DRAFT

Step 7: After reviewing all the answers, enter remarks if you have any else click on “Final
Submit”. If you want to edit any answer then click on Go Back and edit your response.

10
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g ! rent of School Edi ion and Literacy tng
( v )
&2 Ministry of Education, Government of India

School Dashboard About Support Resources Progress FAQs Contact Us

Q8. Is a “No Tobacco/Drugs & other substance abuse” policy included in the Educational Institution’s Code of Conduct ?

@® No

Q9. Has the school marked a yellow line within 100 yards from the outer limit of the boundary wall/fence of the school ?

@® No

QI0. Are there any shops selling tobacco or drug products within 100 yards of the educational institution?

@® No

Remarks

Type remarks here...

7~

GO BACK I FINAL SUBMIT

Step 8: Click on Confirm to submit the Assessment.

Confirm Final Submission

You are about to submit your final survey.
Once submitted, you will not be able to make
any changes. Do you want to proceed?

11



Step 9: After submission you can see the status of all questions as completed. You can
also see the score of your school.

&2 Ministry of Education, Government of India

Home School Dashboard About

School Dashboard

Self-Evaluation Questionarie

Activity

Comprehensive Tobacco-
Free Signage within
Campus

Complete

Awareness and
Information Display

Complete

‘Yes'.

g Department of School Education and Literacy

Support Resources

Display of Responsible
Authority on Signage

Complete

Regular Awareness
Activities

Complete

Progress FAQs

Contact Us

9 Nasha Mukt Vidyalaya

SCHOOL PROFILE PREVIEW

20/100

Your Score

Total Questions: 12 (including two conditional questions) Complete : 12 Pending : 0

Institutional Identity as a
Tobacco-Free Campus

Complete

Designation of Nasha
Mukt Vidyalaya Monitors

Complete

Drug-Free Zone
Declaration (500-Meter
Radius)

Complete

Institutional Policy
Integration

Complete

Clean and Substance-
Free Campus Environment

Complete

Compliance with 100-Yard
Regulation and
Enforcement

Complete

Note *: Q1 will be marked complete only if Q1.1 is filled when Q1 is answered ‘Yes’; similarly, Q2 will be marked complete only if Q2.2 is filled when Q2 is answered
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