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) To

Mr.s. K._SaS|kala All Chief Educational Officers,
J(_)mt Director (NSS). All districts.

Directorate of School Education.

Chennai-086.

R.C.No.032841/ M1/E1/2024. Dated.'a,.ﬁ. 2024

Sub : School Education- —Leadership development in schools “ Magizh
Mutram” establishing students group- reg.

Ref 1. The Proceeding of the Directorate of School Education from letter
no. 32841/M1/S1/2024, dated. 01.10.2024.

It is informed to all Chief Educational Officers that the manual for updating data
related to house system is enclosed herewith. It is instructed that the selection of house
captain, House class leader, House head teacher and house system in charge to be
completed in all schools by November 13th and on the occasion of children’s day, in
assembly , the house in charges are introduced and the swearing in ceremony is held. The

drive link .of the ceremony’s photos and videos should be uploaded in the EMIs by

19.11.2024.
Joint Director
Copy to Fréen

2l
1. State Project Director.

Samagra Shiksha,
Chennai -06 - for information
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User Manual for House System
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Step 1: Search https://emis.tnschools.gov.in/auth/login

Step 2 : Enter the User name and the Password.

Step 3 : Click the Login button.
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[ducationsl Management Intormation System
@ =ome 2, Student ~ 5 senoo

Class & Section Greuping
© Time Table
SMC Reconstituticn 2024 - 26
ITK FGD
© SNA A/CINFO
©XXn supplementary not applied students list
© Alumini
Atal Tinkening Lab-Survey
- STF
* Village Details

item inventory

School Stock
* School Aucticn

Reports

- School Menthly Report
- SIDS Report

Activities
- Committee for ECO Club
« Events & Tours
Clubs
- Curncular & Co-curncular activities
* Vanavil Mandram
- Others Clubs

+ Mass Cleaning

* Self Defence User Profile
- Self Defence Program

- Annual Day Tracker

+ Drug Abuse

Competition

-~ Program

—
el L8

+ SB/HTL Delivery & Installation Tracker

* Disaster Management
* Lab Equipment Details
+ Existing Electncal Provision

Letters Financial Aud

- Postand Email Add Donor

- Petitions and Proceedings

Transport and Escort

- Transport Driver Dstails
- Escort Details

Step 5: Click the House System Header in the home screen as shown in the image.
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Mot yet zsSoeS Notvet assigrad Not yet assignad Not yet assignad Not yet assigned

s e - - mouse kead Te " House Head Teacher House Head Teacher

Mot et asmicme Net yet assignad Notyet assignad Not yet assigned Notyet assigned
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- touse button in the screen as shown in the image to allocate the students to the houses.
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ndomly. Once you submit, you can't edit. Are

School > House System
student allocation to houses was donera

‘ GH&! 1 Studentl 1234567899 o]
House Capti ‘ Student ifl 1234567899 1
Not yet assi¢
3 Student 1l 1234567899 1
House Head Tt
Not yet assig * Studentl1 1234567899 1
Total Student . Student 1 1234567899 1
6 Student1 1234567899 1
_ _p 7 Student1 1234567899 1
m {
B0 whpb elpm 8 Student 1 1234567899 1
t Paste your gog Y
o Studentl 1234567899 1
10 Student1 1234567899 1
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you sure you want to set the house?

Gender
Gender
Gender

Gender
Gender

Gender
Gender
Gender

Gender

Gender

JITem eV
15e Captains
yet assigned

| Head Teacher
yet assigned

Students - 0

Step 7 : And Finally Click the YES button to allocate the stude

Note : The house will be allocated automatically after choosing the YES button.

nts to the houses as s hown in the image.

Pageno:5

C} Scanned with OKEN Scanner



s T A 5 -
.{ ) Al Iud Coarermes rrad coud vV
AR . .’ S

7 Educational Management Information System

i © “a T 5
Z @ Home & student Bse A\ Saff ~ & Approvals ~ @ Registers ~ @ Report ~  Q Seach ~ &, Ennum Ezhuthum ~ & NP Mapping & AADHAAR Updaton Status

School > House System
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House Captains House Captains House Captains House Captains ) Capt
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House Head Teacher House Head Teacher House Head Teacher House Head Teacher - e cret
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Step 8 : Click House name to choose the House captains and the House Head Teacher.
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Gender
Gender
Gender

Gender
Gender

Gender
Gender
Gender

Gender

Gender

Step 9 : Click House captain 1 dropdown and choose the House captain 1- Follow the same for all the houses

Note : If the enrollment is below 10 then 1 house captain per house can be selected for each house.

If the enrollmemt is 10 and above 10, then 2 house captains must be selected.
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Student 1 - © 13asE7899 ' A

1 A Gender

. Student 1 1234567899 1 A Gender
E Student 1 1234567899 1 A Gander
3 Student 1 1234567899 1 A Gender
5 Student1 1234567888 1 A Gender
¢ Student1 1234567899 1 A Gender
T Student1 1234567899 1 A Gender
Student1 1234567899 1 A Gender
Student1 1234567839 1 A Gender

2 Student 1 1234567899 1 A Gender

Step 10 : Click House captain 2 dropdown and choose the House captain 2 - Follow the same for all the houses.

Note : If the enrollment is below 10 then 1 house captain per house can be selected for each house.

If the enrollmemt is 10 and above 10, then 2 house captains must be selected.
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Step 11: Click House Head Teacher dropdown and choose the House Head teacher - Follow the same for all the houses.

Step 12 : Finally Click the Submit button to save the details.
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School > House System
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Step 13 : Upload the & whmib uged oy eNpm syeuswrid ( photo / video ) in your google drive and copy paste the link of the )b
WPmmw ugedl gmy eSLpm L 6U6TTTLD.
Note : Kindly give view access for your drive folders / Files.

Step 14 : Click the Save button to save the file link.
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Step 15 : Click the view icon < to view the uploaded file.
Note : If the link is uploaded incorrectly, Kindly delete the link and copy paste the correct folder / file link.
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