kht£l Â£l xU§»iz¥ghs® k‰W« Kj‹ik¡fšé mYty® mt®fë‹ brašKiwfŸ

e.f.v©. 10 /mÏfÂ / 2020, ehŸ :25.06.2020
	bghUŸ:
	xU§»izªj gŸë¡fšé(Ïilãiy) - muR / khefuh£Á / efuh£Á / ey¤Jiw rh®ªj ca®ãiy / nkšãiy¥ gŸëfS¡F xU§»izªj gŸë¡fšé(Ïilãiy) Â£l¤Â‹ Ñœ gŸë nkyh©ik ts®¢Á¡ FGé‰F tH§f¥g£l bjhif – 2019 – 2020 ãÂ M©o‰fhd mYtyf jâ¡if  nk‰bfhŸSjš – rh®ò


----------
xU§»izªj gŸë¡fšé(Ïilãiy) Â£l¤Â‹ Ñœ muR / khefuh£Á / efuh£Á / ey¤Jiw rh®ªj ca®ãiy / nkšãiy¥ gŸëfë‹ mid¤J Â£l brašghLfŸ F¿¤j mYtyf jâ¡if Ã‹tUkhW nk‰bfhŸs¥gL»wJ.
	jâ¡if étu«
	x‹¿a«
	jâ¡if eilbgW« Ïl«

	t.v©
	njÂ
	fhiy 10.00 kâ Kjš Ã‰gfš 

1.00 kâ tiu
	khiy

Ã‰gfš 2.00 kâ Kjš khiy 

5.00 kâ tiu
	

	1
	01.07.2020
	miz¡f£L, fâa«gho
	ntÿ®
	midtU¡F« fšé Ïa¡f«, T£lu§f«, fhªÂ ef®, fh£gho

	2
	02.07.2020
	nf.é.F¥g«
	fh£gho
	m.bg.nk.ã.gŸë, fh£gho

	3
	03.07.2020
	ng®zh«g£L
	Foah¤j«
	m(efuit)nkãg., Foah¤j«

	4
	06.07.2020
	My§fha«
	nrhiyah®ng£il
	m.nk.ã.gŸë, t¡fd«g£o

	

5
	07.07.2020
	fªÂè
	ÂU¥g¤ö®
	m.bg.nk.ã.gŸë, ÂU¥g¤ö®

	6
	08.07.2020
	eh£w«gŸë
	khj}®
	kN%Y« nk.ã.gŸë, M«ó®

	7
	09.07.2020
	Âäç
	M‰fhL
	m.bg.nk.ã.gŸë, M‰fhL

	8
	10.07.2020
	fhntç¥gh¡f«, nrhë§f®
	thyh#h
	m.bg.nk.ã.gŸë, thyh#h

	9
	13.07.2020
	mu¡nfhz«
	beäè
	m.M.nk.ã.gŸë, mu¡nfhz«


· 2019-20 ãÂah©oš xU§»izªj gŸë¡fšé (Ïilãiy) _y« gŸë nkyh©ik ts®¢Á¡ FGé‰F gŸë M©L kh‹a« k‰W« Ïju Ãw Â£l§fS¡F bjhif éLé¡f¥g£LŸsJ. 
· Ïj‰fhd jâ¡ifæš Ã‹tU« Mtz§fis K‹åiy¥gL¤j nt©L«
1. t§»æU¥ò ifnfL (SMDC BANK PASS BOOK)
2. buh¡f¥ gÂntL (CASH BOOK), 
3. g‰W¢Ó£L (VOUCHER’S FILE)
4. Ô®khd¥ gÂntL (RESOLUTION REGISTER)
5. mid¤J tiffS¡fhd ÏU¥ò¥ gÂntLfŸ (STOCK REGISTER)
6. Procurement File (Science Articles,  Furniture)
· nkY« SMDC BANK PASS BOOK - I ehsJ njÂ tiu UPDATE ENTRY brŒJ SMDC BANK TRANSACTION STATEMENT–I t§» nkyhsçl« bg‰W K‹åiy¥gL¤j nt©L«.
· GFR145, GFR 146- got§fis ó®¤Â brŒJ tH§f nt©L«. 2019-2020 ãÂah©o‰fhd ga‹gh£L¢ rh‹W (UC) ÏJtiu rk®¥Ã¡fhj gŸëfë‹ jiyikahÁça®fŸ rk®¥Ã¡FkhW nf£L¡bfhŸs¥gL»wh®fŸ.
· mid¤J gŸëfS« Â£l§fŸ rh®ªj Áw¥ghd brašghLfS¡F (Best Practices) òif¥gl Mjhu§fŸ k‰W« Mtz§fŸ (Documentation) rk®¥Ã¡f nt©L«.
· ÏisP® k‰W« R‰W¢NHš rh® k‹w brašghLfS¡F Mtz§fŸ (Documentation) mtÁa« K‹åiy¥gL¤j¥gl nt©L«.

· nk‰f©l m£ltizæš cŸs njÂfëš mªjªj x‹¿a§fS¡F c£g£l rh®ªj gŸëfë‹ jiyikahÁça®fŸ fyªJbfh©L nk‰f©l Mtz§fis jtwhkš K‹åiy¥gL¤j m¿ÎW¤j¥gL»wh®fŸ.
kht£l Â£l xU§»iz¥ghs®(mÏfÂ)

                      k‰W« Kj‹ik¡fšé mYty® 

              ntYh® -9.

Ïiz¥ò :

1. ga‹gh£L rh‹¿jœfŸ k‰W« GFR FORM -khÂç¥got«
bgWe®:
muR / khefuh£Á / efuh£Á / ey¤Jiw rh®ªj gŸëfë‹ jiyikahÁça®fŸ

efš. :     
1. khãy Â£l Ïa¡Fe®, xU§»izªj gŸë¡fšé , br‹id-6- mt®fS¡F jftY¡fhf gâªjD¥gyh»wJ.
2. Kj‹ik¡ fšé mYty® (Ïuhâ¥ng£il/ÂU¥g¤ö®)
3. kht£l fšé mYty® (mu¡nfhz«/Ïuhâ¥ng£il/ntÿ®/thâa«gho/ÂU¥g¤ö®)
4. mYtyf nfh¥Ã‰F.















